
 

Official Procedure for Meeting 
February 14, 2018 
 
These notes are a summary of the Society Act, BCFGA By-Laws, and traditional             
procedures for BCFGA meetings. These notes on the procedure at BCFGA meetings are             
superseded by the Society Act, the Constitution and By-Laws of the BCFGA, but take              
precedence over Robert’s Rules of Order Newly Revised In Brief (2011).  
 
General – Processing of Resolutions 
 
- At the Annual Convention, it is normal practice to read the resolution prior to moving               

and seconding, followed by the Chair opening the floor to discussion. 
 
- If the resolution (or motion) is not moved and seconded as required, then further              

discussion on the resolution is not permitted. 
 
- Some motions do not need to be seconded. Motions that do not need to be seconded                

include: nominations, close or re-open nominations, point of order, raise a question of             
privilege, permission to withdraw a motion, and tabling. 

 
- When a resolution has been moved and seconded, it can still be withdrawn. Once the               

Chair states that the motion is on the floor for discussion, it is not possible to                
withdraw the resolution without the consent of meeting. 

 
- No member who has already spoken to a question is entitled to the floor if it is                 

requested by a member who has not spoken. The chair may place a time limit on                
individual comments, in order to keep the meeting to its schedule.   

 
- At the BCFGA Convention, the questions and comments will be received in order of              

priority. The first priority is delegates and Board of Directors, followed by members,             
then the public. 

 
- Voting: a majority of delegates casting votes shall determine the question, except in             

the case of special resolutions (or motion).  
 
Special Resolutions 

Description Proportion of Cast Votes 
Required for Approval 

Agenda (exceptions to majority decision) 
- Amend an adopted agenda 67% 
- Suspend an adopted Agenda 67% 
Regular Resolutions 
- Amend after adoption 67% 
- Close debate 67% 
- Limit debate 67% 
- Rescind or repeal 67% 
Late Resolutions (at Convention) 
- To raise to the floor 67% 
Bylaws / Constitution 
- Amend bylaws or Constitution 67% 

 



 

Nominations 
- To close 67% 

 
Resolutions – timing and scheduling 
 
- Resolutions must be submitted to the BCFGA office no later than December 3 for              

Consideration at the next BCFGA Annual Convention. 
 
- A Resolutions Committee reviews, revises, and consolidates resolutions. 
 
- Late resolutions, submitted after December 3, must first be approved by a 2/3’s             

majority to be considered (or raised to the floor). If approved for consideration, then              
the resolution may be debated in the normal manner. A Late Resolution then requires              
a simple majority for approval. 

 
- The deadline for late resolutions is on the final day of the Convention at a time listed                 

on the meeting agenda. 
 
Quorum and Eligibility to Vote 
 
- A quorum is the minimum number of members (or delegates) who must be present at               

a meeting for the transaction of business. If a quorum is not present after waiting a                
reasonable period of time (two hours to start a meeting), the presiding officer should              
take the Chair, calling the meeting to order, announce the absence of a quorum, and               
entertain a recess, or take measures to obtain a quorum. The same procedure is              
required if the chair notices the absence of a quorum during the meeting, either upon               
the chair’s initiative or upon that of a member. 

 
- 75% of delegates entitled to vote represent a quorum at any General Meeting. 
 
- If a quorum is not present within two hours from the time appointed for the start of                 

the meeting, then the meeting is adjourned to the same day in the next week at the                 
same time and place, and, if at the adjourned meeting a quorum is not present within                
an hour from the time appointed for the meeting, the delegates present form a              
quorum.  

 
- The exception to this ‘adjourned meeting rule’ is when a meeting is requisitioned (e.g.              

by order of the required number of members or delegates asking, in writing, for a               
meeting for a specific purpose). In the case of a requisitioned meeting, the lack of a                
quorum dissolves the meeting – it cannot be reconvened, except by issuing a new              
requisition. 

 
- Only members in good standing may vote.  Good Standing means the individual 

a) Is eligible for membership, 
b) Has paid up membership fees, and 
c) Has been accepted for membership in the BCFGA by the Board of Directors. 
 

- For the purpose of voting at the Convention, the Board of Directors sets a date prior                
to the Annual Convention for acceptance into BCFGA membership. Applications          

 



 

received after that date will not be considered for acceptance until the first Board of               
Directors meeting after the Convention. 

 
- The delegates alone vote at the Annual Convention or Special General Meetings. The             

Board of Directors from a District together with the delegates of that District vote at               
District Council meetings. The President and Vice-President do not vote at District            
Council meetings. 

 
Nominations and Elections 
 
- Nominations for BCFGA Board of Directors, BCFGA President and BCFGA 

Vice-President are held at regional meetings. 
 
- Additional nominations are possible at the Annual Convention.  A resolution opening 

nominations for a particular position at the Annual Convention must be approved by a 
majority of votes from those members who are eligible to vote for the position. 

 
- At the Annual Convention, the members elect the Board of Directors  as provided for 

in the By-Laws.  The Chair may vote as a member, if so entitled. 
 
- At the Annual Convention, all members vote as a single body to elect the BCFGA 

President and Vice-President.  Then, the members of the North District Council vote 
for 3 Board of Directors members from that area.  Next, the members of the South 
District Council vote for 3 Board of Directors members from that area.  

 
- If an election is required, each candidate will have up to 3 minutes to address the 

members prior to the vote.  A translation service will be provided if requested in 
advance. 

 
- Farm structure and voting rights for members: the owner of a sole proprietorship is 

entitled to vote; one of the partners in a partnership is entitled to vote, as determined 
by the partners; one representative of an incorporated company is entitled to vote, as 
determined by the shareholders of the company.  An authorized representative of an 
estate or trust may appoint a representative to vote.  Representatives must be provided 
in writing or by email at least 5 business days prior to the date of the vote. 

 
- No proxy votes are allowed. 
 
- At a meeting where an election is held, one or two election officers will be nominated 

prior to the counting of the ballots, and these individuals will normally not be current 
members of the association and hold a professional designation that requires 
adherence to a code of ethics for members of the profession, such as an accounting 
designation or a professional agrologist designation.  Election officers may not be a 
family relation to any of the candidates. 

 
- One scrutineer per candidate may be appointed.  The scrutineers may view the 

election officer(s) placing the ballots into separate piles according to candidate, and 
may request the scrutineer to review a ballot for the intention and clarity of the ballot 
for purposes of properly assigning the ballot to a vote for a particular candidate.  The 

 



 

scrutineers may not view the tallying of the ballots, but may keep election officers in 
view.  Scrutineers may request a recount, prior to the election official conveying the 
result of the ballot to the chair of the meeting.  The chair will immediately announce 
the result of the ballot to the meeting. 

 
- The candidate with the most votes in a ballot (or in the case of District Council 

positions, the 3 candidates with the most ballots) will be declared elected.  The 
numeric results of the election will not be announced and will be held confidential by 
the election officer(s). 

 
- The Chair will request a resolution to destroy the ballots after the vote is announced. 

For purposes of the resolution to destroy ballots, the term ‘ballots’ includes any 
document recording which members voted. 

 
  

 



 

General 
 
- A tie vote is not an approval; therefore a tie vote results in the motion or resolution 

failing to be approved. 
 
- A member making a report should make the necessary motion “to adopt”, “to 

receive” etc. 
 
- A “Question of Privilege” is one that raises a matter affecting the assembly and may 

include matters of comfort, amplification, or safety. 
 
- A “Point of Order” asks the meeting for a appeal a ruling by the chair.  A motion to 

appeal a ruling of the Chair must be seconded at the time.  The Chair then asks for a 
vote, as follows: “Shall the decision of the Chair be sustained?”  The question is not 
debatable and majority of votes cast decides the question. 

 
- A question can be postponed to a certain time or postponed indefinitely, by tabling.  If 

tabled, a majority vote takes it up again where the item is tabled indefinitely. 
 
- BCFGA resolutions, unless specifically stated as standing policy, provide direction 

for the coming period, usually until the next meeting of the group. 
 
- The remedy in the case of conflicting resolutions is to ask for reconsideration of the 

previously considered resolution (75% majority required). 
 
- An “order of business” is the scheduling of a specific resolution or other matter 

requiring approval for a specific time. 
 
- An order of business can be suspended by a 75% majority passing a resolution to 

“extend time for consideration” or to “lay on the table”. 
 
- A general order sets a time as near as convenient for a subject to be discussed.  A 

special order insists on a certain time.  The Convention Agenda is considered a 
general order. 

 
- No more than two amendments to a resolution are accepted at one time.  If one carries 

and amends the motion, put the amended motion as the main motion if further 
amendments are forthcoming. 

 
- It is out of order for a member to directly address another.  The member should 

address the other member through the Chair. 
 
- It is out of order to raise as an issue the motives of another member. 
 
- The Measure and not the Person is under discussion. 
 
 
 
Amended February 14, 2018 

 


